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1. You need to always go through the bid 
documents carefully. 

2. Always make sure your documents are 
completed in full. 

3. A proper cost analysis needs to be 
done when calculating your bid prices. 
A bid calculated either too high or low 
will be considered unresponsive. 

4. You need to inquire about the bid and 
get all the relevant information before 
completing the tender document. 

5. If you were unsuccessful in the bidding 
process, feel free to ask about why 
you failed. With that information, you 
will learn from the mistakes made. 

6. Meet all requirements within the 
specified time, in the event your bid is 
successful, honour it. 

7. Do not offer any false information or 
misinterpretations in your bid 
documentation, and it is highly illegal 
and enforceable by law. 

8. Make sure you deliver on quality 
services and products as this will 
improve your track record and right 
standing with the department and by 
extension, give a proper face to small 
businesses in general. 

  

Are you a supplier and intend to do business with the government? Good news is, 
you do not have to physically go to government offices and be in long queues for 
hours to transact business. 
 
More so, you do not need "connections" to get a government tender, as long as you 
have the required qualifications, you can go for IFMIS self-registration. 

In order to position your entity to get tenders it is important to play by these rules: 
 
Rule 1: Make sure your business is registered, either as a sole proprietorship, partnership, limited company or a cooperative.  
Rule 2: Obtain a PIN and tax compliance exemption certificate for the business from the Kenya Revenue Authority (KRA). 

For more information about this you can visit the KRA website. 
Rule 3: It is important to obtain requisite certifications from professional bodies and authorities. For instance, if you’re 

physically disabled, you may need to obtain requisite certification from the National Council for Persons with Disability. 

TIPS TO GET A GOVERNMENT TENDER 

ABOUT TENDER GAZETTE: 
Tender Gazette is a rapidly growing Newspaper that help suppliers and contractors find 
government and private tendering opportunities in Kenya. We provide tender information, 

including invitation to contract, business opportunities and government contracts. 
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